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1. OO0Omme MoI0KeHus

Hacrosmmiee [lonmoxxenune paspaboraHo B cooTBeTcTBHU cO CT. 24 Koncturymmu P® ot 12.12.1993r. (¢
M3MCHCHUSMH U JIONOJIHEHWsAMH), ['paxkmanckuMm koaekcomM P or 26.01.1996r. Ne 14-®3 (c
W3MEHEHUSIMH U JonoiHeHusiMu), TpymoBeiM Komexcom ot 30.12.2001r. Ne 197-®@3, denepanbHbiMu
3akoHamu otT 27.07.2006r. Ne 149-®3 «O6 unpopmarmu, HHHOPMAITUOHHBIX TSXHOJOTUSAX M O 3aIIUTES
nHpopmarumy, oT 27.07.2006r. Ne 152-03 «O mepcoHanbHBIX AaHHBIXY». Hacrosmee Ilomokenwme
pacrpocTpaHseTcsl Ha BCEX COTPYAHHUKOB, M BCE DPaOOTHHKH JOJDKHBI OBITH O3HAKOMJICHBI C 3THUM
ITonoxkenueM 1o pocHucs.

1.1.IlepconanbHbie naHHBIE pabOTHUKA — WHGOpMAIMa, HeoOxomumas paboTONATeNNl0 B CBS3H C
YCTaHOBJICHHEM TPYAOBBIX OTHOIICHUI M Kacalomasicsi KOHKPETHOro paboTHHKa. OHU BKJIIOYAIOT B ceOsl:
ono3HaBarenbHbie AaHHble (OMO, nata m Mecto poxaeHHs, TpyaoBas Ouorpadus paOOTHHKA, (QaKThI
Omorpadun), IWYHBIE XapPAKTEPUCTHKH paOOTHHKA (TPaKJAHCTBO, HAIWYME HAYYHBIX TPYIOB,
n300peTeHuit U T.7.); CBEACHHUS O CEMEHHOM IOJO0KEHHMHU; COCTAaBE CEMbH; COLUAIBHOM IOJO0KEHUHY,
CHy)KC6HOM IIOJIOKCHWHM, HaBBbIKAX; O q)I/IHaHCOBOM nosoxkenuu. K MpeaOCTaBIAEMBIM TIE€PCOHAIBHBIM
JaHHBIM paOOTHHKAa OTHOCHTCS HMH(pOPMAIMS, COJAEpXKAIasics B TPYAOBOH KHMKKE, B CTPaxOBOM
CBHJETENIECTBE TOCYAApPCTBEHHOTO MEHCHOHHOTO CTpaxoBaHWs; wHHpopManus o0 o0Opa3oBaHuH,
kBaJu(UKaur;, HHPOPMALsI MEAUIIMHCKOTO XapakTepa; HHPOpMaIusl B JOKyMEHTaX BOMHCKOTO ydeTa
U B JPYruX JOKyMEHTaX, KOTOpBIE COJEepKaT JaHHBIe, HEOOXOIMMBIE pabOTOAATENI0O B CBS3H C
TPYIOBBIMH OTHOLICHHUSIMH.

1.2. O6paboTKa MEePCOHAIBHBIX JTAHHBIX PAOOTHUKA OCYIIECTBISACTCS B LESIX 00CCIICUCHHUS COOIOACHMS
3aKOHOB U JIPYTHX HOPMATUBHO-TIPABOBBIX AKTOB.

1.3. PaGoronarens BOpaBe MPOBEPATH MEPCOHANBHBIC JaHHbIE PAaOOTHUKOB C LENbI0 (OPMHPOBAHUS
KaJIpOBOTO pe3epBa.

1.4. Tlpu mpueme Ha pPadOTy, 3AKIIOYEHWH TPYIOBOTO JOTOBOPA, 3allOJHEHHH AHKETHBIX JaHHBIX
paboTomaTenb HE UMEET MPaBO MOJIyYaTh U 0000maTh HHGOPMALMIO O PETUTHO3HBIX, MOJUTHYECKUX U
JIPYTHX YOSXKIEHUIX pabOTHUKA.

1.5. Bce nepcoHanbHbIe JaHHBIE PAOOTHUKA Pa0OTOAATENb HOIyYaeT TOJIbKO OT HETO CaMoro.

1.6. PaGoromaTens mojy4daeT W oOpadaThiBacT JAHHBIC O YaCTHOW >KM3HM PaOOTHHKA TOJBKO C €ro
MUCBMEHHOTO COTJIACHSI.

1.7. Paboromarens cooOmmaeT paOOTHUKY IIEIH, IPEAIOIOKATENbHBIE HCTOYHUKH, CTIOCOOBI TTOTyIeHUS
MEPCOHANLHBIX JTAHHBIX, XapaKTep IMEePCOHANBHBIX JAaHHBIX W TOCIEACTBHA OTKa3a paOOTHUKA J1aTh
MUCHhMEHHOE COTJIacHe Ha X MOJTyYeHHeE.

1.8. IlomyuaTs mepcoHaNbHBIE JaHHBIE PAOOTHUKOB Ha OCHOBAHWW 3aKOHA MOTYT: HAJIOTOBBIE OPraHbl,
Ilencuonnsiii ¢oun P®D, donnm commanbHOro crpaxoBaHus P®, denepanbHas WHCHEKIUS Tpyaa.
Hcmonp30BaHne TEPCOHANBHBIX JAHHBIX PAOOTHWKA JOIYCTHMO TOJBKO B COOTBETCTBUU C UEISIMH,
OTIpeACTMBIINMIA WX Tony4yeHune. llepegada mepcoHaNbHBIX IAaHHBIX PAOOTHHKAa BO3MOXKHA TOJNBKO C
coriacusi pabOTHHKA, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOIATEIbCTBOM.

1.9. PaboronmaTens uMeeT nMpaBo coOMpaTh MEPCOHANBEHYIO HH(DOPMAIINIO, COJIEPIKAIITYIOCS B JOKYMEHTAX,
NPEJIOCTABIICHHBIX paOOTHUKOM TP TpHEME Ha paboTy.



1.10. PaGotomarenp MPOU3BOJUT pacueT W BHIIUIATY HAJIOTOB 332 PabOTHHKA IyTeM YACPKaHUS UX U3
3apa00THOM IIaThl, padoTOAATEIh UMEET MIPaBO coOMpaTh mpeaycMoTpennsie Hanorossim Kogexkcom PD
CBEJICHHS O HAJOTOILIATEIbIINKE.

1.11.Jlannoe [lomokeHne TNpenOTBpaIlacT HECAHKIIMOHUPOBAHHBIM JOCTYN K WH(OpMAIUU, ee
MPOTHUBOIIPABHOE KOMHUPOBAHHE, HWCKAXEHHE, WCIOIh30BAHUE IMPEIHAMEPEHHOTO pPaCIpOCTPAHEHUS
HEJI0CTOBEPHOW MH(OPMAIINH, HCIIOJIb30BaHUE MH(DOPMALINU B PECTYITHBIX U KOPBICTHBIX HEIISX.

2. llopsinox XxpaHeHUs1, UCTIOJIb30BAHHS U MepPeIayYl MePCOHATbHBIX JAHHBIX PA00THUKA

XpaHCHI/Ie NEpCOHAJIBHBIX JaHHBIX JOJDKHO HMCKIHOYAaThb UX YTpary HWIM HUX HCIIPABUIIBHOC
HCIIOJIB30BAaHUC.

2.1 XpaHeHue, BbIa4a TPYIOBBIX KHWKEK (AyOJHMKaThl TPYIOBBIX KHWKEK); XpaHEHHE JHUYHBIX el
pabOTHUKOB M MHBIX JOKYMEHTOB, OTPaKAIOIIMX MEPCOHAIbHBIC JaHHbIC PaOOTHHKA, BO3JIATAIOTCS HA
PYKOBOIUTEISL, CEKPETAPsI-AeIONPOU3BOIUTENS (CIIUCOK JIMI YTBEP)KIACTCS MIPUKA30M I10 LIKOJIE).

2.2 IlepconanbHble JaHHBIE PAOOTHUKOB BMECTE C HEOOXOAMMBIMU JOKYMEHTaMHU OCTalOTCS Y
paGoTozmaTenst WM JMLA, OTBETCTBEHHOIO 3a OGOpPMJICHME IpHeMa M XPaHEHUS JIMYHBIX Jel
corpynHukoB. [lopsmok XpaHeHUs TPYINOBBIX KHIDKEK YCTAHOBJIECH VIHCTpyKUuel IO 3aloIHEHHIO
TPYAOBBIX KHHUXKEK.

2.3.Pabotomarens oOecrmeuynBaeT XpaHEHHWE IIEPBUYHBIX JOKYMEHTOB, CBA3aHHBIX C 00pabOTKOi
JOKYMEHTAIlMM M0 Y4YeTy TpyJa, KaJpoB M OIUIaThl TpyJda B opraHu3anuu. B Oyxraiarepun XpaHsarcs
JIOKyMEHTBI 110 YUeTy UCIIOIb30BaHUs paboUyero BpeMEHH M PacuyeToB ¢ IEPCOHANIOM I10 OILIaTe TPYHa.

2.4. llpu mepenave MepcOHANBHBIX NAaHHBIX PaOOTHHKA pabOTOJAaTeNh JOJDKEH COOMIOAATh CIEAYIOIIHe
TpeOOBaHUS:

2.4.1. He coo0maTe NepcoHaIbHBIE JaHHbIE PaOOTHHKA TPEThEW CTOpOHE 0e3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 HCKIFOUYEHHEM CIIy4aeB, KOTla 3TO HEO0XO0AUMO B LIENAX MPEeRyNPEKACHUS YIPO3bI )KU3HU
U 3/I0pOBBIO pabOTHUKA, & TAKXKE B CIIy4asiX, yCTAHOBICHHBIX (peiepalbHbIM 3aKOHOM;

2.4.2. He coo0IaTh MepcoHabHBIC JaHHbIE Pa0OTHHKA B KOMMEPUECKHX LENsIX 0e3 ero MUCbMEHHOTO
corjuacusi.

2.4.3. TlpenynpenuTh JIHII, MOJYYAIIUX MEPCOHATBHBIC JaHHbIC PAOOTHHUKA, O TOM, YTO 3TU JIaHHBIC
MOTYT OBITh UCIIOJIB30BAHBI JIMIIb B LEIX, JJIS KOTOPBIX OHHM COOOIIEHBI, U TPEOOBATh OT 3THUX JIHUI]
MOJTBEPXKICHUS TOTO, YTO 3TO MPAaBHIO COOMIOAeHO. JIWia, ToNydaromue MepCcOHATIbHbBIC aHHBIE
paboTHHKa, 0053aHBI COOMIOAATh PEXKUM CEKPETHOCTH (KOH(UICHIMAIHHOCTH). JlaHHOE TIOJIOXKEHHE He
pacrnpocTpaHseTcs Ha OOMEH IepPCOHAJIbHBIMH JaHHBIMH PAOOTHUKOB B TMOPSIKE, YCTaHOBJICHHOM
(enepanbHBIMKA 3aKOHAMU;

2.4.4. Pazpemiath IOCTYI K IEPCOHAIBHBIM JIaHHBIM paOOTHUKOB TOJIBKO CHEIHANBHO YIIOJIHOMOUYEHHBIM
JMLaM, IIPU 3TOM YKa3aHHbBIE JIMLA JOJDKHBI UMETh IIPABO I0JY4YaTh TOJIBKO T€ IEPCOHAJbHBIC JAHHBIC
paboTHHKA, KOTOPbIe HEOOXOAUMBI [UIsl BBIIIOJHEHHUS] KOHKPETHBIX (DYHKLUI;

2.4.5. TlepenaBaTh TepcOHANbHBIC JaHHBIE pPAOOTHWKA MpPEACTABUTENSIM pabOTHUKOB B TIOPSIKE,
ycranoineHHOM TK P®, u orpann4mBath 3Ty MH(GOPMAIMIO TOJBKO TEMH NMEPCOHAIBHBIMH JIaHHBIMHU
paboTHHUKA, KOTOPbIe HEOOXOUMBI JUIs1 BBIIOJHEHHUS YKa3aHHBIMU PEACTABUTEIAMU X (PYHKIHH.

2.5. Hepezxaqa NEPCOHAIIbHBIX NAHHBIX pa6OTHI/IKa B IIpEACiiaxX OpraHru3alunu:

2.5.1. PabGoronareir mpemocTaBiseT MHGOPMALMIO W HHBIC CBEACHHUSA, HEOOXOMUMBIC IJIA HMPOBEPKH
MPaBWJILHOCTA HWCYHCICHHUS W YIUIATHI HAJIOTOB, OOS3aTENBHBIX IIATEXEH B TOCYIapCTBEHHYIO
OIO/PKETHYIO CHCTEMY; JIOKYMEHTBl O IIJIaTeKECHOCOOHOCTH; CBEIEHUS O YHCISCHHOCTH, COCTaBe
paboTaroIux, 3apab0oTHOH IIaTe ¥ YCAOBHIX TPYyJa, O HAJIUYUKM CBOOOIHBIX paOOYMX MECT; TOKYMEHThI
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00 orutate HajJoroB MO TPEOOBAHWIO OPTaHOB BJACTH YIPABICHHS, MPABOOXPAHUTEIHHBIX OPraHOB,
IOPUIUYECKUX JIUI, UMEIOIIUX Ha 3TO MPaBo.

2.5.2.IlpenocraBnsemas uHpOpMaIds MOXKET ObITh YCTHOHW WM NMHUCBMEHHOH, BO BTOPOM Cllydae —
3aBepCHA MEeYaThio U MOMMUCIMHU OMPECTCHHBIX JTHII.

3. O0s13aHHOCTH padoToaATE IS MO XPAHEHUIO U 3AIIHUTE MEPCOHATbHBIX JAHHBIX PA0OTHHKA

3.1.Pa60TOI[aTeJ'H) obecreunBaeT 3alIuTy HNEpPCOHAJIbHBIX AaHHBIX pa6OTHI/IKa OT HCIIPABOMEPHOI'0 HX
HCIIOJIb30BaHHUS WX YTPAaThl 3a CUHET COOCTBEHHBIX CpE€ACTB B NOPAAKE, YCTaAaHOBJICHHOM (I)ellepaJ'IBHBIM
3aKOHOM.

3.2.Paboromarenb 3HAKOMUT paOOTHHKA TIOJ POCIKCh CO BCEMH BHYTPEHHHMH JOKYMEHTaMH,
KacaroIlUMICS TIOpsaKa oOpabOTKH, Iepemaur IE€PCOHAJBHBIX TAHHBIX PabOTHHKOB, O IpaBax M
00S13aHHOCTAX B DTOM 00J1aCTH.

3.3.PaboTomarens  obecrieuyuBaeT  JIOCTYIl K  TEPCOHANBHBIM  JIAHHBIM ~ pa0OTHHKA  TOJILKO
YIOJTHOMOYEHHBIM JTHIIAM.

3.5.PykoBoauTens 3akperuiser B [Ipukase o YupexIeHHIO pacrpeaesieHne 00s3aHHOCTeH 10 00paboTKe
MEPCOHANBHBIX JAHHBIX.

3.6. 3ampemaetcs 006paboTka WHGOPMAIUHN B PUCYTCTBUHN WHBIX JIUII, KPOME WMEIOIINX MPaBO JOCTYIa
K NIEPCOHATBHBIM JJAHHBIM paboTHHKA. PykoBouTENb XpaHUT JOKYMEHTHI (TPYIOBBIE KHIXKKHU B ceiide);
peKOMeHIIyeTcsl MpH 00paboOTKe NaHHBIX C TOMOLIBIO KOMIBIOTEpa 3aKphIBaTh MapojeM (ailisl,
MMEIOIIUE NIEPCOHANBHBIC TaHHBIC.

4. IIpaBa pa0OTHHKOB HA 3AIUUTY NEPCOHAIBHBIX JAHHBIX
4.1. Cornacho cT.89 TK P® paGoTHHKH NMEOT MPaBo Ha:
4.1.1. Tlonnyro uHGOpMaIHIO 00 UX MEPCOHATBHBIX JaHHBIX U 00Pa0OTKE 3TUX JTAHHBIX;

4.1.2. CBoOOIHBIH OecIIaTHBIIN TOCTYH K CBOUM NIEPCOHATBHBIM JTaHHBIM, BKITIOUAsl IPABO HA TOIYYCHHE
KoMK JII00OH 3ammcH, cojepikallell mepcoHajbHBIE TaHHBIE paOOTHHKA, 32 WCKIIOYCHHEM CIy4Yacs,
NPEAyCMOTPEHHBIX (ellepatbHbIM 3aKOHOM;

4.1.3. OnpeneneHHe CBOUX Hpe,Z[CTaBI/ITeJIeﬁ JJI 3allTATHI CBOUX IMEPCOHAIbHBIX TAHHBIX,

4.1.4. JlocTyn K OTHOCAIIMMCS K HUM MEIUIMHCKUAM JIAHHBIM C TOMOIIBI0 MEIMIIMHCKOTO CIIeHaIiCcTa
0 UX BBIOOPY;

4.1.5. TpeboBaHue 00 MCKIFOUESHUH WIJIM MCIIPABIICHUU HEBEPHBIX HJIM HETIOJHBIX IEPCOHATBHBIX TAaHHBIX,
a TakKe JaHHBIX, 00paboTaHHBIX C HapymeHueM Tpeboanuii TK P®. Ilpu orkaze paboromarens
UCKJTIOYUTH WM UCTIPaBUTh MEPCOHANbHBIE JaHHBIE paOOTHUKA OH MMEET MPaBO 3asBUTh B MTMCHMEHHOM
dopme paboTOmATENIO O CBOEM HECOTJIaCHM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TAKOTO HECOIJIACHS.
IlepcoHanbHble JaHHBIE OLICHOYHOI'O XapakTepa paOOTHUK HMEET IPaBO JIONOJHHUTH 3asiBICHHUEM,
BBIPQ)KAIOIINM €0 COOCTBEHHYIO TOUKY 3PCHHMS;

4.1.6.TpeboBanne 00 W3BENIEHWH pabOTONATENIeM BCEX JHIl, KOTOPHIM paHHee OBbLTH COOOIICHBI
HEBEPHBIC WM HEMOJHBIC IEPCOHAJbHBIE JaHHbIE pPa0OTHUKA, 000 BCEX NPOM3BEACHHBIX B HUX
WCKJIIOYCHHUSX, HCIIPABJICHHUSX HIIH JONOJTHCHHSIX;

5. OTBeTCTBeHHOCTH padoTodATEJNs] W JIHI, OCYIIEeCTBJIAINMX pPaldoTy ¢ NepcoHAJbHBIMH
AAHHBIMH
5.1. PaGoTHuk 00s13aH:

- 3Hath [lepeueHp cBeeHMd KOHPUICHITHATBLHOTO XapakTepa B MBOY.



- XpaHUTh B TallHE M3BECTHHIC €My KOH(HUICHIMAILHBIC CBEJCHUS, WH()OPMUPOBATH PYKOBOIUTENS O
(dakTax HapylmieHHS TOpsaKa oOpamieHust ¢ KOH(QWICHIMATbHBIMA CBEJICHHUSMH, O CTaBIIHX EMY
W3BECTHBIM TOIBITKAX HECAHKIIMOHUPOBAHHOTO JIOCTYIIAa K HH()OPMAIIHH;

- coOJII0JIaTh TpaBHJIa TOJIH30BAHMS JIOKYMEHTaMH, TOPSJIOK MX ydeTa M XpaHCHHs, 00eCleyrBaTh B
mporiecce paboThl COXpPaHHOCTh HHPOPMAIIUH, COAEPIKAIIEICS B HUX OT IIOCTOPOHHIX JIAII;

- 3HAKOMHUTBCS TOJNBKO C TEMHU CIY)KCOHBIMH JTOKYMEHTAaMH, K KOTOPHIM MOJy4YeH IOCTYNl B CHITY
WCTIOJTHEHHS CBOMX CITY>KEOHBIX 00sI3aHHOCTEH.

5.2 Jluna, BUHOBHBIE B HapylIEHHH HOPM, PETYJIHPYIOMIMX TWOJy4YeHHe, o0paboTKy H 3amury
NEPCOHANBHBIX JAaHHBIX paOOTHHKA, HECYT IUCLUIUIMHAPHYIO, AIMHMHUCTPATUBHYIO, TI'Pa)KIaHCKO-
IIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (PeIepaIbHBIMU 3aKOHAMH.

5.3. K coTpynHuKy, OTBETCTBEHHOMY 3a XpaHCHHE NEPCOHAIBLHOW WH(pOpMauu pPaOOTHUKOB,
paboToarens BIpaBe MPUMEHUTH OJTHO W3 AUCITUIUIMHAPHBIX B3BICKAHUH, MPeTycMOTpeHHBIX cT. 192 TK
P®, a umeHHO: 3aMeuaHue, BEITOBOP, YBOJbHEHUE. K JTUCIMITTMHAPHOW OTBETCTBEHHOCTHU MPUBIICKAIOTCS
TOJIKO T€ Pa0OTHUKHU, KOTOPHIC TI0 YCIOBUSAM CBOUX TPY/IOBBIX JIOTOBOPOB 00s13aHBI COOIOAATH MPaBUIIa
paboThI ¢ MePCOHATBHBIMH JTAHHBIMH.

5.4. PaboronmaTens BIpaBe PacTOPTHYTh TPYIOBOH JOTOBOP MO CBOCH MHUIMATHBE MPH PasTalICHUH
OXpaHsIeMOl 3aKOHOM TaWHBI, CTAaBIIEH H3BECTHON PAaOOTHHKY B CBSI3U C HCIIOJIHEHHEM UM TPYAOBBIX
00513aHHOCTEH.



